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Commercial Diploma Lramination 
JUNE, 1948 





RAPID CALCULATION 


Time—30 minutes 


INSTRUCTIONS: 
Grade IX do problems 1 to 10. 
Grade X do problems 1 to 12. 
Grade XI do problems 1 to 14. 


1. Addition 
42326 82756 
59273 42934 
46587 52876 
85432 43758 
46725 : 28973 
84232 ' .A6329 








2. Subtraction 


4253 7256 89382 ~ 74396 
2549 3579 | 63896 42758 








3. Multiplication 


3487 1236 94597 ~~ 75386 
7 8 6 a 








4. Divide, showing your answers as in the illustration: 
7) 42367 8) 52137 7) 84256 9) 254329 


6052-3 














5. Multiply mentally: 


(a) 45384 x12 = (b) 36x 24 = 
1726 x 25 = 63 x 26 = 
6243 x 13 = 45 x 37 = 


fpeeedingetoe l..C.M. of: 
20) 15: 35, 84 
(Over) 


4 Calculate: 
(a) . 2/3-+ 5/6 — 34 
(b) 181/6 + 214/9 — 131% 
(c)) Titer 8 


8. Divide: 
(a) 9/16 by 3/7 (c) 1834 by %&% 
(b) 1534 by 7 (d) 2114 by 111/83 
9, 


(a) 1214 yds. at 84c 
81/3 yds. at $1.32 
444 yds. at 66 2/3c 
SOOM VUSeen Ue alo 


10. (a) Calculate: 


(b) 11214% of 1600 
6214% of 296 
114,.% of 1280 

1p% of 984 


a ee 
ll it ll 


2.545 — .9783 = 100. = .0384) = 

12,39 xa 042 ae 25.6 + .08 = 

(b) Divide, correct to 2 places of decimals. 
.836) 39.84 


GRADE IX END HERE 


Ti, (a) 24800 =e 8817 aa 
(b) 3714% of. a number is 42. Number?:.t23:5 eee 


12. (a) Make a list of all the numbers from 2 tow 
which will divide evenly into 24024. 


(b) A room is 12 feet wide, 14 feet long and con- 
tains 1764 cubic feet of air. How high is the 
room? 


GRADE X END HERE 


13. Multiply by the easiest method and prove by casting 
out nines. 
7548 
09% 


a 


14. Fill in the blank spaces below: 


Cost Price Gain Selling Price 
(a) $560 1214% of cost 
(b) | 20% of cost $792. 
(c) $140 % of cost $196. 
Cd) eth AZ 30% of S.P. 
Question Grade IX Grade X Grade XI 
ii 8 6 6 
2 4 4 4 
3 4 A 4 
4 3 3 3 
5 ie 12 6 
6 i 6 5 
(6h CR) 4 3 2 
(b) 5 4 3 
(c) 4 o a 
Sema) 2. 2. 2; 
(b) 2 Ze 2 
(c) 4 3 3 
(d) 5 4 5 
9 8x24 20 16 16 
10 (a) 8 8 8 
(b) 8 6 5 
aft) 3 3 
(b) 3 3 
TZ (a) 4 4 
(b) 4 3 
18} 5 
14 8 


| 


100 100 100 


Digitized by the Internet Archive 
in 2021 with funding from 
University of Toronto 


https://archive.org/details/commericaldiplomO00onta_5 
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JUNIOR BUSINESS PRACTICE—GRADE IX 
Time—2 hours 





NOTE: A candidate must answer ALL of part A and any THREE 
questions of part B. 


PART A—10% 


(ALL questions to be answered in this section) 
VALUES 
25 1. On Monday, January 12, 1948, you were 
appointed Treasurer of the School Year Book. 

The former Treasurer hands over to you the Bank 

Book, which shows a balance of $37.50 and also 

the Cash Box containing $6.75 in cash. Rule 

neatly in ink the Cash Book with Bank Columns. 

Insert the proper headings on each sheet and enter 

the balance given above; then proceed with the 

following entries. 

1948 

Jan. 14 Bought stamps and stationary for $2.15 
cash. 

26 Paid Times Job Print $4.85 by cheque 
No. 1 for magazine tickets. 

Feb. 15 Received from the sales of magazine 
tickets $375.00 in cash; deposited $370.00 
in the bank. 

Apr. 6 Paid R. Jones for magazine photography 
$72.60 by cheque No. 2; paid $6.50 in 

cash for street car tickets for students 
| soliciting advertisements for the maga- 
zine. 

16 Received from the sale of magazine 
tickets $195.50 in cash; received from 
the sale of advertisements $416.00; de- 
posited $600.00 in the bank. 

May 8 Paid Standard Engravers $207.00 by 
cheque No. 3 for magazine cuts. 

May 27 Paid Reliable Typesetters $255.00 by 
cheque No. 4 for setting magazine type; 
paid R. C. Howe, Printers $440.00 by 
cheque No. 5 for printing and binding 
the magazine. 

(Over) 


June 


eee eli) 


(b) 


(c) 


(d) 


(a) 


(b) 


3 Paid incidental expenses of $9.35 in cash. 
Close your cash book on June 4, and de- 
termine your Cash on Hand, and your 
Cash in the Bank. 


Make out on the cheque blank supplied, the 
cheque No. 3 that you gave to the Stan- 
dard Engravers. Fill out the stub. 


What two things would you do, when draw- 
ing up a cheque in order to prevent a dis- 
honest person from raising the cheque? 


Show how the cheque No. 5 to the “Howe 
Printing Company” should be endorsed so 
the office boy can take the cheque to the 
bank for deposit. 


Show how the ledgerkeeper at the bank 
would make all the entries in vour bank 
book, and show balances up to date. 


You are working in an office. State exactly 
what you would do in each of the follow- 
ing circumstances: 


Your employer has told you to send an 
urgent telegram to Mr. Smith. a salesman 
of the firm, who is on route to Ottawa by 
train. It is now 2 p.m. and the telegram 
must reach him before he arrives in Ottawa 
at 4 p.m. 


You have been told to phone Jones and 
Company, an out of town firm. and request 
immediate delivery of an order of goods. 


(c) You are sending at once an urgent letter to 


(d) 


AY (a) 


(b) 


Mr. Black in Calgary. He must get it by 
11 o’clock to-morrow morning. 


You have to make a refund of 36 cents to 
Mrs. White who lives 15 miles out of town. 
(State clearly each step taken in perform- 
ing the above jobs.) 


State the procedure you would have to fol- 
low if you wished to obtain a loan of 
$100.00 from a bank. 


State two differences between current ac- 
count and a savings account. 


2 


(c) 


(d) 


(e) 


State why it is safe to send valuable papers 
by Registered Let.er. How much does the 
postage cost? 


State how you would make use of a city 
telephone book in order to find the nearest 
flower shop. 


Write a telegram, including the heading 
and the signature, that you would send to 
Mount Royal Hotel, Montreal, requesting 
single room with bath to be reserved for 
your boss, Mr. J. S. White, for the days 
June 29 and 30. State the word count. 


PART B—30% 


(Answer THREE questions only. Value 10 marks each) 


5. 


(a) 


(b) 


(c) 


{a) 


{b) 


(c) 


(d) 
(e) 


You are working in the shipping depart- 
ment of a large firm. 


S ate three classes of transportation service 
which your firm may utilize in order to 
have its product distributed to other towns. 


Explain three factors which must be con- 
sidered when choosing the most efficient 
way of making each delivery. 


How would you prepare and address a 
package containing glassware for parcel 
post shipment? 


Your dad has just bought a home priced 
at $6,000.00. 


State two advantages of owning your own 
home. 


State two reasons why many people prefer 
to rent 2 home. 


lieyourdid not “Search the Title’ of this 
home before you bough. it, state two 
troubles that you might encounter. 


What is a Mortgage? 


Why does the Insurance Company which 
carries your mortgage demand that you 
carry Fire Insurance on your house? 


(Over) 


5 %. (a) Explain why a Traveller’s cheque is a safe 


2 (b) 
3 (c) 
8. 

ZX d= 10 


and convenient way to carry money when 
travelling. Where and how can you get 
them? 


How can you tell at a glance, when looking 
at either a bus, a train, or a plane time- 
table that the time of arrival or departure 
is forenoon or afternoon. What other way 
can you tell? 


Give the necessary steps to take in checking 
your baggage when making a railroad trip. 
How much baggage can you carry on your 
ticket ? 


Explain briefly in one sentence each, the 
meaning of any FIVE of the following: 


Monopoly Budget Red Cap 
Barter Passport Telephone 
Exchange 


Certified ChequeA La Carte Draft 
Night Letter C.O:: Franking 
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ARITHMETIC—GRADE X 





Time—2 hours 


1. A room is 18 feet long and 1214 feet wide. How many 
square feet of flooring must be bought to lay an oak 
floor in the room if 1/10 of the lumber purchased is 
wasted in fitting? 

(Value=6) 


2. (a) To 63 gallons of wine there are added 12 gallons 
of water. What % of the mixture is water? 
(Value=4) 


(ob) A man withdrew 30% of the money he had in 
the bank and spent 60% of the money he with- 
drew to buy a car for $1440. How much has he 
left in the bank? 

(Value=8) 


3. Complete the following Payroll Sheet, based on a 
regular 8 hour day, 44 hour week, with time and a 
half allowed for overtime: 




















Days of the Week Hours Rate Wages Total 
Name ae MEA eS ee eT Wages 
. Over- | 8 hr. Over- 
M|T|W/iT)F {S| Reg. | time | day | Reg. | time 
Tne eae ae a ee ook at 
Hall 9 | 8 |92)/ 73/8 | 5 | 6.40 | 
Knox /|83/8 |7 |10| 93) 4 | 4.80 | 
Lamb | 8 | 7 |8$/73|9 | 4 | | 5.20 | 
| | | } 




















(Value—12) 


4. The catalogue price of clocks is $4.00, subject to dis- 
counts of 25%, 10% and 10%. How many clocks can 
be bought for $233.28? 

(Value=6) 


(a) At what price should a merchant mark a suit 
which cost $20, so that he may gain 25% of the 
cost after allowing a discount of 331/3% from 
the marked price? 

(Value=7) 


(b) A merchant bought 60 dresses at $20 each. He 
sold 20 at a profit of 25% of cost. He then raises 
the price so that his total gain is 30% of cost on 
the whole outlay. What is the selling price of each 
of the remaining 40 dresses? 

(Value=10) 


The teacher’s attendance register for Grade X shows 
the following information for the month of May. Com- 
plete the table and find: 


(i) the total attendance in days. 
(ii) the average attendance in days. 








NOR ORBDAYS NO. OF TOTAL DAYS_ 
PRESENT STUDENTS PRESENT 





— 


22 10 
21% 
21 
20% 
19 
18 
17 





— OW N -» © 











(Value=7) 


The short term rate charged on a fire insurance policy 
which has been in force for 151 to 165 days is 65% 
of the annual premium and for 166 to 180 days is 
70% of the annual premium. Find the amount of re- 
fund on a policy of $3,000, taken out on March 2 at 
an annual premium of $1.20 per $100 and cancelled 
on August 9 


(i) by the assured 
(ii) by the Insurance Co. 
(Value=8) 


10. 


Find the proceeds from the sale of 350 bags of sugar 
of 100 lbs. each at $7.40 per bag, if the commission 
merchant charged $4.80 per ton for selling and other 


ag in connection with the sale totalled $26.50. 
(Value=7) 


(a) At what rate per annum, simple interest, will 
$190 earn $19.95 interest in 3 years? 
(Value=6) 


(b) A promissory note for $300, dated March 10 at 
60 days, was discounted on April 2 at 6% per 


annum. What were the proceeds? 
(Value=7) 


A man owns a house which cost him $5,600. He must 
pay taxes on an assessment of 34, of the cost at 32.5 
mills on the dollar and insurance on % of its cost 
price at a premium of $1.50 per $100 for three years. 
If the expenses for repairs and upkeep are estimated 
at $75 per year, what monthly rent should he charge 
in order to cover all expenses and make 614% per 
annum on his investments? 

(Value=12) 
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BOOKKEEPING—GRADE X 
Time—2 hours 





Candidates will be supplied with the following ruled paper 
General Journal, Sales Journal, Purchase Journal, Cash Journal 
with columns for cash and bank; and the following blank forms: 
a cheque and a commercial draft. 


VALUE 
10 1. In the parentheses at the right of each question 
place the letter of the correct answer. 
Sample: Business assets include: (a) value of equip- 
ment (b) amounts owed to the bank (c) wages due 
the workmen. (a) 


(i) Additional capital investments by the proprietor 
(a) are a gain (b) decrease some asset (c) increase 
liabilities (d) increase his worth in the business. (_ ) 


(ii) The balance of an account is always (a) the 
total of its debits (b) the excess of one side over 
the other (c) the sum of its credits (d) the total 
of the larger side. (ox) 


(iii) Credit always means (a) an increase (b) the 
right-hand side (c) a decrease (d) a profit (e) the 
left-hand side. (2) 


(iv) A credit to an account may record: (a) profit 
(b) an asset increasing (c) a loss (d) a Hability 
decreasing (e) a decreased investment. (=) 


(v) A debit to an account may mean (a) a lia- 
bility has increased (b) an increased investment 
(c) a gain (d) a liability has decreased (e) an 
asset has decreased. (a) 


(vi) An incorrect figure should be corrected (a) by 
writing only the correct digit above the incorrect 
digit (b) by writing the correct digit on the incor- 
rect digit (c) by writing the entire amount cor- 
rectly above the incorrect amount, and ruling out 
the latter. ( ) 
(Over) 


LO 


(vii) A journal entry with no number in the folio 
column should indicate that (a) it has been posted 
but not marked (b) it is not to be posted (c) it has 
not been posted. (y) 


(viii) A paper which records an allowance granted 
in the amount of some previous transaction on 


account is called (a) an invoice (b) a credit mem- 


orandum (c) a bill (d) a statement (e) an sine 
ventory. ( ) 


(ix) The operation of transferring entries from 
the journal to the ledger is called (a) journalizing 


(b) posting (c) taking inventory. 


(x) For a purchase of coal, debit (a) general ex- 
pense (b) office supplies (c) building expense 


(d) fuel (=) 


2. (a) Name all the business papers which would 
be used in the following transactions: 

You are the bookkeeper for John Jackson, Pro- 
prietor. 


(b) On general journal paper make the entries for 
the following business transactions; in the margin 
indicate the special journal in which each entry 
belongs. 


June3 John Jackson, a grocer bought goods from 

1948 The Wholesale Grocers’ Company, on account, 
Invoice No. 17, $450, terms 3/10, n/30. The 
goods were shipped by freight. 


4 He returned $40 worth of merchandise as 
unsatisfactory and received a credit invoice 
NOmeliie 


5 Sold to Thomas Black, groceries for his 
summer camp $210, and received his cheque 
for $100, the balance being on account. 


6 John Jackson mailed this cheaue to the 
Royal Bank for deposit. 


7 John Jackson accepted the Wholesale Gro- 
cers’ Company’s draft at 30-days, dated June 
5, for the invoice of June 3, less the return 
of June 4. The draft has been endorsed to 


1 
it 
1 
1 


15 


38 


the bank for collection. 

(c) Make out the cheque on June 5 and show it 
properly endorsed for the deposit June 6. 

(d) Make out the draft referred to on June 7 
showing the acceptance. 

(e) Fill in the following blanks referring to 
the above draft. 


CHIME LICRCIEEL WOPelSrerisesrie tii ite- asco ledssactcchiceessecdavelesaceses 
SM CULL OC IS ie ties cette yds, vovtctlsattersvscetvscsersessos 
big: CB eyes fbb iteoga eked Ly oo ir 


(iv) On the due date John Jackson will debit the 
RCO) RRL TTC Le ereete eee oes ssl cnaet rs conc deecp tits vesescasy 


3. From the following information Penal in the 
Trial Balance and Inventories, taken April 30, 1948, 
make out: 

(a) A Trading and Profit and Loss Statement for 
H. A. Watson for the month of April. 


(b) A Statement of H. A. Watson’s Capital Account 
for the month. 

A Tey ee ON cera a ivcdieke $3544.00 
Merchandise Inventory April 1 .... 1940.00 
Merchandise Inventory April 30 .. 2180.00 


Merchandise Purchases ................ 3648.00 
Purchase Returns and Allowances 40.00 
WILEY CHANGISG® AlGS  avesccideteesesidesess-c 4738.00 
Sales Returns and Allowances .... 35.00 
TET EO Le LYM eet Peete (oes agveces et 45.00 
VAT ee eer ces i Sie ico she re taae 225.00 
SET OY LeU OTIS Ores, ta tesies cleus ter seace 150.00 
OTTICS TE ATNIVUYOS anit ectects coche Reef: 500.00 
TIN SMIRECOLVADICl vedi iveccccclesocccsscadees _ 750.00 
Pad UM td LOM tes og os coocassts seshooee cess 800.00 
PAC COMNLSEIVCCOIVADIC. cie.c.cescoscoacedecss 740.00 
Accounts Payable .......... eM eis 539.00 
Teeny atson, Capital .......... Le hes 5460.00 


4. Using General Journal, Sales Journal. Purchase 
Journal, Cash Journal with columns for Cash and 
Bank, record the following transactions: 

Junel Walter Gregg began business with the fol- 
lowing assets and liabilities: Cash on hand 
$400.00; and on deposit in the local bank 
$2100.00; John Dill owes $109.00: Samuel 

(Over) 


Close the journals June 30. 


Stroud owes $49.50; Arthur Archibald owes 
$80.00; he has merchandise on hand $1690.00 ; 
Truck $900; office furniture $200.00; he 
owed R. Ross & Son $970.00 and T. Mellen 
Co. $860.00; T. Mustard has a note against 
him for $300.00 due June 2. 


Bought from R. Ross & Son of Windsor, 
Ont., merchandise Invoice No. 27. amount 
$376.00, terms 30 days net. 

Paid rent of store by cheque No. 1 $85.00. 
Received a cheque from Samuel Stroud for 
$25.00 on account. 

Sold to Arthur Archibald of Ridge. on our 
invoice No. 1 goods $35.60, on account. 
Cash Sales $265.40. 

Deposited $500.00. 


Paid by cash telephone bill $12.50 and re- 
pairs $9.50. 

Sent our cheque No. 2 for $300.00 for our 
note due today. 


Deposited $150.00 
Received a 10-day note dated May 23, from 
Arthur Archibald for $80.00. 


Bought goods from James Roberts of Mil- 
brook, on their invoice No. 729 dated June 1 
for $247.00 terms n/30. 

Drew a 10-day draft dated June 1 on John 
Dill for $109.00. 


Returned $35.00 worth of goods to James 
Roberts as unsatisfactory and received their 
credit note re invoice No. 729. 

Arthur Archibald sent a cheque for his note 
due today. 


Sent our 30-day note dated June 1 to R. Ross 
& Son in settlement of the invoice of June 1, 
$376.00. 


Sent R. Ross & Sons a cheque for $970.00 
(CK No. 3) on account. 

Cash sales $389.27. 

Paid wages in cash $100.00. 

Deposited $300.00. 


Commercial Diploma Lramination 


INSTRUCTIONS: 


JUNE, 1948 


Dictation time—45 minutes. 
Total marks—100. Deduct 3 marks for each error. 

In dictating, give the meaning of each word in A or 
illustrate its meaning by using it in a sentence; re-read 
all words and sentences before the papers are collected. 


achievement 
physician 
commence 
fulfil 
architecture 
professional 
deceitful 
precedence 
statute 
bidding 
reference 
separation 
access 
Charlottetown 
catastrophe 
rheumatism 
correspondents 
temperance 
grateful 
colonel 
securing 
plane . 
guardian 
irrigation 
congested 


A 


separate 
modifier 
evenness 
principal 
disappear 
superintendent 
Tennessee 
creditable 
participle 
efficiency 
unconscious 
rhythm 
auxiliary 
syllable 
facilities 
synopsis 
chauffeur 
neuralgia 
villain 
hosiery 
volcano 
facsimile 
libel 
whether 
independence 


B 


SPELLING—GRADE X 


condemn 
ridiculous 
forenoon 
alien 
magnificent 
already 
dilapidated 
concrete 
trespass 
misdemeanour 
Pittsburgh 
percolate 
changeable 
immigration 
originate 
atmosphere 
critical 
vague 


~ cannot 


acquaintance 
constitutional 
religious 
recede | 
eighth 
occurred 


1. Don’t lose sight of the principles of grammar. 
2. I tried to advise him, but he would take no advice. 
3. The woman’s tears did not affect his decision. 


(Over) 


4. He was not surprised; similar incidents had hap- 
pened formerly. 


5. Too much riding and driving had a bad effect on 
his studies. 


6. Proving utterly unmanageable, he was whipped and 
finally expelled. 


7. There will be a practice at four-thirty on Tuesday. 


Commercial Diploma Lramination 
JUNE, 1948 


ee 


STENOGRAPHY—GRADE X 


N.B. Before dictating this paper, the presiding teacher should 
explain the following conditions carefully to the candidates: 


(1) This examination in stenography consists of two parts, 
Part A and Part B. Both of these parts are to be written 
in shorthand from dictation. 

(2) Part A will be marked according to the correctness of 
the shorthand outlines. No transcript is to be made. 

(3) Part B will be marked according to the correctness of 
the transcript. The shorthand notes must accompany the 
transcript. 


PART A 


INSTRUCTIONS: Value for each sentence, 10 marks. Deduct one 
mark for each error. Dictate each of the sentences once 
only in 1% minutes. Allow a one-half minute interval 
after each sentence. 

1. If we can arrive at our final balance a little earlier 
than usual, it should not be difficult to decide which cus- 
tomer owes us most. 


2. Did your science teacher expect you to have a list of 
the signs of spring you have observed to date? 


3. It is a pity your representative cannot be present at 
the meeting as we wish to hear the explanation of the 
advantages of these loans. 


4. Although Mary wished to wrap the parcel according 
to postal instructions, she did not know where to put the 
label. 


5. My father seemed to think that the official showing 
of the new Fisher car would not start until three o’clock 
on Thursday. 


6. Ask the author for permission to quote his remarks 
on the novel in the June issue of our college magazine. 


7. Physicians in this city felt that a campaign for im- 
proved health habits carried on during summer vacation 
might result in fewer colds this fall. 


8. The enclosed card, when properly signed, admits the 
bearer to the Graduates’ Reception and Dance at the 
Chester Hotel next Tuesday. 

(Over) 


9. Has the banker expressed his own opinion of the 
success of their policy in the settlement of the auestion of 
the election of officers? 


10. The stock of winter coats and hats is smaller than 
ever this year; therefore the manager suggests your com- 
ing in to select yours immediately. 


PART B 


INSTRUCTIONS: Read each group of words as indicated, in 15 
seconds. Letters 1 and 2 are to be dictated at 40 w.p.m., 
letter 3 at 50 w.p.m., and letter 4 at 60 w.p.m. Allow a 
one-minute interval for revision of notes, and thirty 
minutes for transcription. 


(Value: 25 marks for each letter.) 


12 Dearssin: 

We received your message referring to the error / 
in your bill and took the matter up with Mr. / Brown at 
once. 

Investigation showed that your cheque of January / 
11 was not put to your credit. 

We have now / entered this item in your account and 
it stands corrected / on our books. 


Yours truly, 


. 2. Gentlemen: 

Thank you for returning the catalogue which we 
sent / to you with our announcement of new prices. 

We shall / gladly honour your request to send our 
latest price sheet / to your salesmen as soon as vou supply 
us with / their names and addresses. 

Is there any other way in / which we can serve you? 


Very truly yours, 


3. My dear Madam: 

You must have allowed our little bill of $50 / to slip 
your memory. It was due two months ago. 

Knowing the just / pride you take in your reputation 
for promptness, I am sure you/will appreciate this 
friendly reminder. 

Do not bother to write. I understand how / these 
oversights occur. Just attach your remittance to this letter 
and mail / it in the enclosed envelope. 


Yours very truly, 


A. Dear Sir: 

You will be interested to know that I have spoken 
to a number / of persons in the vicinity of Riverside Park 
with respect to your lots. 

They all / agreed that building is not very active at 
this time, and that it is not / likely that a ready sale will 
be found for this property. 

We think, however, that / they should be worth about 
$400 each. 


Yours faithfully, 
NOTE: If transcript is made on the typewriter, deduct one mark 


for each error, but if made in longhand, deduct two marks 
for each error. 


ee 
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TYPEWRITING—GRADE X 





INSTRUCTIONS: Allow 1% hours for this paper, accuracy test 
included. In marking questions 1, 2, 3, deduct 2 marks 
for each error or careless erasure. 


1. Type the following letter on plain paper. 
Use single space. 
Supply current date, and initials. 
Block address and closing. 
Indent 5 for paragraphs. 


Silver Cross Women of Canada, 139 Bay Street, Barberry, 
Ont. Attention Mrs. C. J. Jones, President. 


Ladies: 

Thank you for your letter of May 23. 

The idea of donating a medal to the outstanding cadet 
in each of the three corps is a splendid one. It will stimu- 
late interest and make each cadet strive to do his best. 

Since the annual inspections are held in the spring, it 
is felt here that it might be better to withhold vour award 
until next year. The competition could be advertised and 
your good work would begin in the fall. 

We sincerely appreciate the thoughtfulness and gener- 
osity of your Chapter in donating these medals. Yours 


truly, Officer Commanding. 
(Value 25) (107 words) 


2. Set up the following information in columns, on paper 
of suitable size, and use the following sub-headings: Total, 
Average, Rank. Centre the main heading on three lines. 


Results of Mid-year Examinations, Grade 13, Dayton 
High School. 


Anderson, C., Total 601, Average 68.8, Rank 4; Bolger, 
N., Total 475, Average 64.8, Rank 5; Brown. D., Total 
460, Average 62.1, Rank 6; Carter, M., Total 468, Average 
60.4, Rank 9; Gray, N., Total 331, Average 56.8, Rank 11; 
Howard, 8., Total 378, Average 67.0, Rank 3; Jamieson, 
B., Total 364, Average 61.5, Rank 8; Mackenzie, D., Total 
175, Average 55.0, Rank 12; McPherson, D.., aes Ae 

ver 


Average 75.0, Rank 2; Millar, W., Total 780, Average 
86.6, Rank 1; Stevenson, E., Total 555, Average 62.0, 
Rank 7; Young, H., Total 359, Average 58.9, Rank 10. 


(Value 20) 
3. Copy the following, as shown, on paper of suitable 


size: 

ADMIRAL PETERS 

A Comedy in One Act 

By W. W. Jacobs and Horace Mills 
CHARACTERS | 

George Burton Arthur Whitby 
Joe Stiles Leon Quartermaine 
Mrs. Dutton Marv Weigall 
(Value 15) 


4. Speed and accuracy Test—10 minutes. Marking: 
Allow decimal four marks for each four net words typed, 
less one mark for each error. Teachers are asked to supply 
their own test material. It is suggested that you use new 
copy from that supplied by the typewriter manufacturers. 
(April Test, 1948) 

(Value 40) 
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ARITHMETIC—GRADE XI 


Time—-2 hours 





‘Ten questions constitute a full paper. Candidates must 


answer questions 1 to 7 inclusive and any three of ques- 
tions 8, 9, 10 and il 


NOTE: 
VALUES 
oly 
Glee 
4 
Le 
Aye 
ees; 
9 6 


What is the cost of 34 barrels of vinegar, con- 
taining 24.625 gallons per barrel, at 21 cents per 
gallon? 


. (a) The assessment roll shows the taxable pro- 


perty of a county to be $8,448,750. If a tax of 
$470,436 is to be levied, what must the rate be? 
(Expressed to the nearest second decimal place.) 


(b) What tax would a property owner pay whose 
property is assessed for $5,750 at the above rate? 


On June 10, 1948, Mr. A purchased goods from 
Wholesale Hardwares Ltd. invoiced at $857.65 
subject to discounts of 1216% and 10%: Terms 
2/10, n/30. If Mr. A. paid the bill on June 17, 
1948, how much would he have to pay, the goods 
being subject to an 8% sales tax? 


. At what price must goods be marked. which cost 


$425, so that 30% may be gained on cost after 
allowing the customer a discount of 20%? 


Mr. Brown paid $6,500 for a house and spent 
$700 in improvements. He rented it for $55 per 
month. If his annual expenses are as follows: 
Taxes $146.75; insurance $13.50; repairs, etc., 
$108.75, what rate of interest is he realizing on 
his investment? 


. A man purchased a stock of goods for $4,678.25 


and sold at an advance of 20% on cost. If 5% 
of the sales were uncollectible, what rate per cent 
profit did he make? 

(Over) 


LO tas Ge 


LO ms: 


LORRO: 


LOELO! 


LOReLELe 


A store valued at $45,000 was insured under a 
policy containing a 90% co-insurance clause for 
$30,000. If the building were damaged by fire 
to the extent of $25,000, how much would the 
insurance company have to pay? 


Find the laid down cost of merchandise. invoiced 
in Manchester, for £475, 10s, the pound being 
quoted at $4.08, the goods being subject to an 
Ad Valorem duty of 20%, and a sales tax of 8% 
on the duty paid value. 


A 60-day note, dated May 31, 1948, for $455 and 
bearing interest at 5%, was discounted June 16, 
1948, at 6%. Find the proceeds. 


Find the balance due April 15, 1948, on a note 
for $600 dated August 12, 1947, and bearing 
interest at 6%, on which the following payments 
were made; October 21, 1947, $75; December 28, 
1947, $200; February 12, 1948, $150. 


Find the interest on $800 for 4 years at 6% per 
annum, compounded annually. 
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BOOKKEEPING—GRADE XI 


Time—2 hours 





NOTE: Candidates to be supplied with paper prepared 
in advance. 


Toronto, June 1, 1948—Andrew Bell continued business 
with the following assets and liabilities: 


ASSETS: Balance in Bank, $1,560; Petty Cash, $25; 
Goods on hand, $2,485; Accounts Receivable. 3462 50; 
Furniture and Fixtures, $375. 


LIABILITIES: Accounts Payable, $384.75; Bills Payable, 
5400; Andrew Bell, Capital, $4,122.75. 


The individual Accounts Receivable were: H. Barlow, 
$200; N. Corbett, $160; P. Hinton, $102.50. 


The individual Accounts Payable were: J. Woodward, 
$180; J. Brown, $54.50; B. Nunn, $150.25. 


All cash received deposited daily and all payments made 
by cheque. Exchange on all cheques received 14°%, mini- 
mum 15 cents. 


The transactions for June were as follows: 


June2 Paid the rent by cheque for June and July, $150. 
Received invoice No. 64 from J. Woodward for 
$350, terms 2/10 n/30. Sold goods to G. Ashton 
on account, $200. Paid Insurance for period June 
151948) to June 1, 1949, $58.80. 

June4 Received a credit note from J. Woodward for $40 
to cover shortage in shipment of June 2. Sent J. 
Woodward a cheque to pay the balance of the 
account as at May 31, 1947. 

June6 G. Ashton returned goods bought June 2 for $10 
and-we gave him a credit note. He also gave up 
a 30-day promissory note for $100, and a cheque 

(Over) 


June 8 


June 12 


June 15 


June 18 


‘June 21 


June 30 


for the balance of the account. Sold to N. Corbett 
goods valued at $195, terms 2/10 n/380. Cash 
Sales to date, $450. 


Bought from J. Brown an invoice of merchandise, 
$240, terms 3/10 n/30. Drew a 10-day draft on 
P. Hinton for $102.50 and left it at the Bank for 
collection. 


Paid freight bill, $18.90, by cheque. Sent J. Wood- 
ward a cheque for the balance of our account, less 
returns and discount. Sold to H. Barlow an invoice 
of goods for $125, terms 2/10 n/30. Received a 
cheque from N. Corbett for $160, on account. 
Cash Sales to date, $840. 

Sent H. Barlow a credit note for $15 to cover 
error in shipment of June 12; received cheques 
from H. Barlow for $200, on account, and from 
N. Corbett for invoice of June 6 less discount. 
Bought Office Fixtures for $28 from the Ideal 
Equipment Company, and gave them our cheque. 
Sold goods to the following on account: H. Barlow, 
$150, terms 2/15 n/30; N. Corbett, $250, terms 
2/15 n/30; P. Hinton, $300, terms 2/15 n/380. 
Sent J. Brown our cheque for $54.50 and a 30-day 
note for $200. The Bank notifies us that Hinton’s 
draft has been collected and credited to our ac- 
count, less 1% collection charge. 


Issued cheques as follows: Salaries for the month, 
$150; Hydro bill, $10; Andrew Bell for personal 
use, $50. Received a cheque from P. Hinton for 
invoice of June 18, less discount. Cash Sales to 
date, $1050. Bought goods from White & Co. for 
$840, terms 2/10 n/80. 


Problems based on the above transactions: 


1. Journalize the transactions which normally belong in 
each of the following journals. Do not rule off or 
balance. 


(a) 


Cash Journal with columns on the Receipt Page 
for Discount off Sales, Accounts Receivable, Gen- 
eral Ledger, Exchange and Bank Charges, Bank 
Deposits, and on the Payment Page for Discount 
off Purchases, Accounts Payable, General Ex- 
pense, General Ledger, Bank Cheques. 

(Value, 24x14%%2=36) 


(b) Sales Journal. 


(Value=9) 
‘(c) Sales Returns Journal. 

(Value=3) 
(d) Bills Receivable Journal. 

(Value=3) 
(e) Purchase Journal. 

(Value=5) 
(f) Purchase Returns Journal. 

(Value=2) 
(g) Bills Payable Journal. 

(Value=2) 


Set up the accounts in the Accounts Receivable Ledger 
as at June 1, and post the entries from the Journals in 
Question 1. 

(Value 20x1%=30) 


What adjusting entries are necessary at the end of 
the month to adjust the Rent and Insurance expense 
accounts? 
(Value=-10) 
Total 100 
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BUSINESS CORRESPONDENCE—GRADE XI 


VALUES 
10 


30 


Time—2 hours 





1. Rewrite each sentence selecting the correct 
word from those in parentheses. /n another sen- 
tence state the grammatical reason for your choice. 


(a) Each of the many lakes and rivers (has, 
have) been mapped. 


(b) Did you ever talk about the new secretary 
when she didn’t look (neat, neatly) ? 


(c) John and I study the same subjects, but I 
seem far the (slower, slowest). 


(d) He will never (accept, except) our names 
from the list of students who must do additional 
work. 


(e) Our work reflects a picture of (we, us) 
pupils from day to day. 


2. Set up as a letter, punctuating, capitalizing 
and paragraphing. 276 main street east calgary 
alberta june 1 1948 m n landery and son glacier 
building edmonton alberta attention mr r | fortin 
gentlemen when the porter shouts last call for 
dinner in the dining car how we all hurry we 
are now shouting last call for office stationery 
at spring prices are you a passenger if so and 
we're sure you are you will be interested in the 
three following items no 62 memo pads 4 x 6 
yellow or green no 149 envelopes legal size best 
quality and no 153 carbon paper blue or black 
length 14” all our telephones have the same num- 
ber belleview 2222 we are at this end of the wire 
ready to fill all our customers requirements yours 
very truly st john office supply co Itd sales de- 


partment 
(Over) 


20 


20 


20 


3. Your Dramatic Club has recently rented 
three wigs and a girl’s costume from “The Play- 
ers’ Wardrobe Co.” of a nearby city. The shawl, 
which should have accompanied the costume, was 
not received by you. The company has billed you 
for $25.00, making no allowance for the missing 
article. Write to them, requesting an adjustment 
and stating the form you think it should take. 


4. Last summer you saw a desirable piece of 
equipment for your favorite summer sport, and 
learned that the manufacturers were Wright & 
Thomas Ltd., of 1746 River Road, Montreal. Since 
you are unable to obtain it nearer home, order one 
from Montreal, including in your letter complete 
description, shipping instructions, and method of 
payment. 


5. The Recreational Club of which you are Sec- 
retary has recently received a $52.00 shipment of 
flower bulbs for spring planting around its club- 
house. This is your contribution toward the cur- 
rent “Beautify Your Town” campaign. Write a 
complete letter of remittance to the Pinelea Nur- 
sery Co., stating that you are paying within ten 
days in order to take advantage of the 5% discount 
allowed 
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BUSINESS LAW—GRADE XI. 
Time—2 hours 





I. Within the bracket before each of the following state- 
ments print “T” if you think it is true or “F” if vou think 


it is false: 

Value, 40x1—40 

( ) 1. Actions that become rules of conduct over a long 
period of practice or custom come to have the 
force of common law. 

( ) 2. The basic function of a law court is to determine 
the punishment that is to be meted out to a vio- 
lator of established law. 

( ) 8. Children are competent parties and may make 
contracts of any kind. 

( ) 4. Agreements made in violation of law. such as 
gambling contracts, are void contracts. 

( ) 5. An offer may be withdrawn any time before it 
is accepted. 

( ) 6. An offer may not have a condition attached to it. 

( ) % An advertisement is not an offer. 

( ) 8. A qualified acceptance may be considered as a 
refusal of the offer. 

( ) 9. An oral contract is enforceable. 

( ) 10. An acceptance over the telephone in answer to 
an offer by mail becomes binding. 

( ) 11. A contract for enlistment in the armv may be 
voided by a minor. 

( ) 12. Contracts made by insane persons are voidable. 

( ) 13. The contract of an adult with an infant is en- 
forceable by the latter. 

( ) 14. Contracts entered into on Sunday. or on the 
Sabbath day, are void. 

( ) 15. A threat that forces a person to do something 
against his will is called duress. 

( ) 16. Consideration must be present in a sealed con- 
tract. 

( ) 17%. Consideration need not be adequate in value. 

( ) 18. A contract made over the telephone is said to 
have valuable consideration. 

( ) 19. The rights of an assignee are the rights of the 


assignor. 


(Over) 


20. 
21. 


22. 


D8. 
39. 


A(). 


= 


A liability can be assigned by one party to 
another. 

If a passenger on a street car cannot obtain a 
seat, he can ride without charge. 

A warehouseman who does not receive his pay 
for storage has a lien on the goods so stored. 


. A railroad ticket serves aS an insurance policy 


while the passenger is riding in the train. 


. Goods made to order and for a stated purpose 


carry an implied warranty that they will fit. 


. A merchant may make a contract to sell goods 


in which he has no ownership. 


. A person who buys goods from a thief for value 


and in good faith acquires good title. 


. A promissory note that promises payment out 


of the proceeds of a certain fund is negotiable. 


. A purchaser of a negotiable instrument acquires 


a better title than the original holder. 


. A policyholder may not have more than one 


policy of insurance on his property. 


. An owner of a firm may not take out an insur- 


ance policy on the life of his manager. 


. Profits made by an agent in the conduct of 


transactions for the principal belong to the 
agent. 


. Money belonging to the principal should be de- 


posited in the name of the agent. 


. One who pretends to act as agent for another is 


personally liable. 


. The master does not have to furnish safe appli- 


ances because the servant assumes the risks that 
are part of the special calling. 


. When property is insured for more than its 


value, complete recovery of the policy cannot be 
made in case of total destruction. 


. An insurance company is liable for losses caused 


by the use of water in extinguishing a fire. 


. As between the figures on a note and the writ- 


ten amount stated on the note, the figures deter- 
mine the face value of the note. 

A forged instrument is void. 

The drawer is liable on a check whether he or 
the payee obtains the certification at the bank. 
The right to assign one’s salary not yet due is 
enforceable. 


Il. Complete each of the following sentences with an 
appropriate word or words: 
Value, 10x1—10 

1. Laws that have become rules of action through cus- 
tom or the decisions of courts are called ; 

2. To keep an offer open for a certain time. a certain 
amount must be paid by the offeree. This is called taking 
aL eepe a 
One who deceives another in the making of a contract 
is nite of 

4. If a man is able v4 read, and he signs a contract with- 
out reading it, he is 

5. If the consideration Strered is past the contract is 


6. The ett to whom an assignment is made is called 


se Accidents beyond human control are termed acts 
of ———_—_———_. 
8. The delivery of goods to a seller does not have to be 
actual; it may be , 

9. When a bank certifies a check, the certification is 
equivalent to an 

10. The profits made pea an agent in the dicharge of his 
fetieespelony Lo. tie. 


Ill. Read the following problems and give answers with 
rezsons: 
Value, 10x5—50 

1. P offers to sell his radio set to N for $250. The next 
day he sells it to S, who tells N about the sale. N then 
writes his acceptance of P’s offer. N then sues P for 
failure to keep his agreement. Is there an agreement that 
is enforceable? 

2. A offers to sell flour to B, who has been ordering his 
flour from A at A’s regular office in Duluth. A stipulates 
that B send his acceptance by the driver of the wagon 
who brought the offer. B sends his acceptance by mail 
to Duluth. A refuses to deliver to B. B then sues A for 
breach of contract. A has also indicated that the driver 
is to bring the acceptance to Harper’s Ferry, where he has 
stored some flour. Would B win the case? 

3. H. Lang & Company offered to sell a piece of pro- 
perty to John Ryan for $9,500. John Ryan expressed a 
desire to investigate the property and offered $100 for a 
two-weeks option at that price. Before the expiration of 


the two weeks, H. Lang & Company contracted to sell the 
property to G. Taylor. John Ryan then sued H. Lang & 
Company. What would be the result? 

4. A writes to B, “I will sell you my office building for 
$50,000.” B writes, “I will accept your offer and will pay 
the amount if you will paint the building.” A refuses to 
sell to B, and B then sues A. Who would win the case and 
why? 

5. C, an insane person who has not been adiudged insane 
by competent authority, contracts with D during lucid in- 
tervals at different times. D sues C for breach of these 
contracts, and C pleads insanity. What will the result be 
and why? 

6. R had managed the business of his father, S, for 
twenty years before his father’s death. S had become para- 
lyzed but was mentally fit. R nursed his father. was de- 
voted to him, and carried on his business for him. 8S con- 
veyed real estate worth $75,000 to R and left the business 
to him. P, a grandson of S, sued on the ground of undue 
influence exerted upon R by S. How would P make out in 
his suit? : 

7. B, the wife of G, was trapped in a fire that broke 
out in a hotel in which she was occupying a room. Firemen 
attempted to rescue B but were driven back by smoke and 
flames. G arrived and offered a reward of $5,000 to any- 
one who would save his wife. A fireman scaled the ladder 
to the fourth floor and, at the risk of his own life. saved 
B. He sued for the reward. Would he win his suit? 

8. Henry Rowell empowered his manager, John Joles, - 
to write checks on Rowell’s bank account. John Joles paid 
his personal losses, due to speculation, by check made out 
to the order of his broker, George Filmore, signed, ‘““Henry 
Rowell by John Joles, Manager.” Henry Rowell then tried 
to recover the money from the broker, who had cashed 
the checks, and also tried to recover from the bank. In 
which case would he succeed, and why? | 

9. John Morgan is wealthy. His grandson, Henry Tilney, 
expects to inherit the real property of his grandfather, 
and he applies for insurance on it to the Hanover Insurance 
Company. Can he obtain it? Why? 

10. O’Neil sold a set of books for $150 to Yellin. Yellin 
signed a contract which obligated him to pay $15 a month 
for 10 consecutive months and which gave O’Neil the right 
to take back the books if Yellin failed to pay as agreed. 
Yellin refused to pay the monthly instalments or to give 
vec the books. What are the rights of O’Neil and of 
Yellin? 
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ECONOMICS GRADES XI and XII 





Instructions: Grade XI students will answer questions 1-10 in- 
clusive. 


Grade XII students will answer question 1 and ques- 
tions 7-15 inclusive. 


VALUES 
Reel: 
2 2 
2 
3 
6 3 
EA 
LO 3D; 
2 5. 


Define any TEN of: 

production, standard of living, circulating capi- 
tal, division of labour, time utility, take-home 
pay, black market, index number. bullion, legal 
tender, chartered bank, preferred stock, excise 
tax. 


. (a) Quote the Law of Supply and Demand and 


list three specific commodities whose price 
demonstrates the working out of this law. 


(b) What effect has the price of an article on 
the demand for it? 


(c) Although Canada grows the best wheat in 
the world and is the greatest exporter of 
wheat in the world, Canadian producers 
cannot set the world price for wheat. Why? 


. Describe: 


(a) -Three benefits to the worker of mass 
production. 


(b) Two problems that mass production has 
imposed on society at large. 


“Our modern civilization without efficient 
transportation becomes an impossibility.” Write 
a brief essay on the above topic. 


(a) What government agency controlled prices 
during World War II? Why was. such 
contro] necessary ? 

(Ovex) 


2 

2 

6 6. 
4 

LO Ses 
LOT ieee 
Osea: 
LORS: 
LOSer Lt 
LO elie 


(b) Explain the difference between “rationing” 
and “price control”. 


(c) According to the official government index, 
how much has the cost of living in Canada 
increased since the beginning of the recent 
war? 


(a) What are the three chief functions of 
money ? 


(b) Although a nation’s wealth is determined 
by the quantity of commodities available, 
show how its entire economic organization 
can collapse merely by the failure of its 
currency system. An outstanding example 
of such a situation is the German inflation 
of 1920-1923. 


Take as an example an ordinary commodity 
purchased in a store and show that such a com- 
modity is the product of a long line of workers 
each of whom has shared in its completion. 


What is a monopoly? Give two examples. De- 
scribe any problems that face the monopolist. 
To what extent is the Canadian public protected 
against exploitation by monopolists? 


What are the advantages and disadvantages of 
the single proprietorship. Account for the sur- 
vival of the single proprietorship in the face 
of competition from larger companies. 


Criticize two of the following statements: 
(a) War provides a solution for depression. 


(b) Mounting national debt means inefficient 
government. 


(c) High tariffs always bring prosperity. 


Describe Canada’s banking system and account 
for its soundness. 


Name five important stages of the Business 


Cycle and explain how each of them affects. 


business conditions. 


10 18. Summarize Canada’s transportation problems. 
5 14. (a) What is the purpose of a trade union and 


Ler 8: 


why was it necessary for the workers to 
organize? 


(b) Define the following terms: boycott; sabo- 
tage; strike; ca’canny; closed shop. 


Wages, like prices, are created by economic 
factors over which the individual citizen may 
have little control. Describe five such factors 
that may determine the wage scale prevailing 
throughout an industry. 
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Dictation time—45 minutes. 
Total marks—100. Deduct 3 marks for each error. 

In dictating, give the meaning of each word in A or 
Ulustrate its meaning by using it in a sentence; re-read 
ali words and sentences before the papers are collected. 


illegal 
preference 
exceptionally 
perforate 
controversy 
accede 
grieve 
pursuit 

_ dissent 
deferred 
adverse 
annuity 
pursuant 
incite 
excavation 
impracticable 
deficit 
adjoining 
detrimental 
independent 
reject 
monopolies 
inadequate 
disapprove 
legacy 


A 


occurring 
plausible 
attorneys 
censure 
naphtha 
sagacious 
negroes 
essential 


simultaneous 


pageant 
stationery 
perceive 
meanness 
corroborate 
paradoxical 
mortgage 
bailiffs 
intellectual 
seizure 
sacrilegious 
apostrophe 
cupfuls 
irreparable 
diphthong 
soliciting 


B 


SPELLING—GRADE XI 


benefited 
lubricant 
spectacles 
wrench 
suffrage 
chaperon 
labelled 
admissible 
deceased 
ensuing 
welfare 
executor 
patronage 
mucilage 
resourceful 
combustible 
homogeneous 
hemisphere 
fragile 
enforceable 
collateral 
dilemma 
movable 
perishable 
conveyance 


1. Occasionally he committed deceitful acts in the course 


of his business 


2. The effect of the lady’s speech was apparently instan- 


taneous. 


(Over) 


3. The principal street of the village is parallel to the 
railroad. 


4. The embarrassed sophomore proceeded with his | 
mathematics. 


5. The matter was referred temporarily to a committee. 


6. If you happen accidentally to lose a receipt, he denies 
having received the money and tries to collect again. 


7. In winter, he lives in Pittsburgh, Pennsylvania; in 
summer, along the shores of Lake Timagami in Northern 
Ontario. 
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STENOGRAPHY—GRADE XI 
PART A 
Time—25 minutes 


Write the shorthand outlines for the following, plac- 
ing the outlines immediately below the word it 
represents : 


1. The balance owing is large-than usual,and-we ought to 


PEC OP ESOS ESE E ESE EEEHEH HEHEHE EEEE HEHEHE HH. © FEHEHEHEHHEHS HEHEHE —FHHHTESHEEEE TOE EEEET ED ETE HEHEHE 


2. Nothing that-has-been published during-the year has 


POPES E ET ET EEE OE EEE EERE EE EE HEHE EO EHHEHES  - HHH EEHEHEHEEE TEES: -FHHTHHEHOHHEH ESE EHET HSE HTT SHEE EEO 


PESOS SHEE SEE HEHEHE EEE SEETHER SHEESH EEE HEE . -HHEHEEEHHEHEHHEEH: - EHH HEHEHE ETHEHEHHEHH SHEET EE EEEE 


Pee serareseessses 
FOROS ECHOES THERE H HEE HEHEHE EEE EH EEE HEH: HEHE EESEEEOE HEHE: -FHHEESHEHE HEHEHE ESET ES HHO HEHEHE HEHEHE 


SOHO SHEE SHOT HEHEHE HE TETHT OEE EH HEHE, EOE HEHEHE OHHH HH: - FHC EH EEE EEE EEE HEHEHE HEHE 


Pee eee ee eeeeeeseey 
SHOT ESET OTT E ES EEEE HERE EEE EEEEEE EE HEHE: (HEHE EH EHEEHE EEE EEE: - SHEET EEE EEE EEE EEE HEHEHE EEE EEES 
SOROS EH EEE EEE H EET EEE EEOEEE HE EEEE EEE EEE -SHHEEE HO EEEH EHH: SOHO EHTH EEE EHH EEE EE EE EEE EEE EELS 


PPO C HOHE SSE HE CEE EES E EEE EEHEDEE EE EEHHEE + -FHEEEESESEEEE EES: © TEESE EHHEEE DH EE EEE EEE EEE E EE EEEEES 


Value: 20 marks, with one mark off for each error. 


(Over) 


II 


Del 


Write the shorthand outlines that distinguish the 
following pairs of words in the space provided: 


CO-OPEralion ease COLrPOration \...cc.-.sc.tee 
INSPECTIONS se eee - inception: «....2.¢...0..ee 
INCGVitaADle ae atest unavoidable  ........:.:cssmeeeee 
AVAIADlG meee rteceee eee valuable. © ....:ss:00.0e1 cen 
representation ............. representative 2)... 
TOGATC acl eee POQTOE: wei. cedesecissecee taste 
billed ss eto eee DU o.i.cscnasencecuescanescesueeeennananane 
DULY DOSE ecco err e ee DPYOPOSG. .::.000scaees 2. seaeeee en 
TENTIOMeN= se ee AGCNIE ...csiclicscseseces ee 
AT OUMECN tare cue cee te agreement .......:..:..:s.; 5s 


Value: 20 marks, with one mark off for each error. 


Write the following phrases in approved shorthand: 


In-order-that-you-may-be-sure, in-any-way-possible, with- 


CORO OOO OOOO EHH HEHEHE REE HEHE HEH EHEHEEHHEEEEHHEE EE EHEESHEHEHEEEHEH EE SESEEH OE EE EEE EEE EEE 


regard-to, under-separate-cover, to-meet-the-requirements, 


CeO OOH O HEHE HEHEHE OE HH EH SEE HE EH EE HEHEHE EH EESE SHEE EEESESHEEHTES EEE OEESEEH HEE TEES 


COOH OOOO OORT HEHEHE EH HEE HEHEHE HEHEHE EH EHEH EHH SES EH HEHEHE EEEE EEE EE EE ESE HEE EEE 


$9,000, in-reference-to, we-are-in-receipt-of-your-letter, 


ORCS OOOOH HEHEHE EHH EHH EEHEEHEHE HEHEHE EH SEE EHEEHEEE EEE EEEHEEESE HEHEHE EEE EE EEEE HOHE EEE 


4,800,000, that-we-are-unable-to, in-connection-with, $8.00. 


COCO EES OOOOH EHTS HEHEHE HEHE EE EEE SETH HHEESESHEEEHEEEHEHEHH EET EHEE EHTS HH EEHEHEHE SHE EESH EE ES 


Value: 15 marks, with one mark off for each error. 





IV Write the shorthand outline for each of the following 


words: 

PEAGE SIT Dynvestascany coctss os ost JIVE ALUNGE secre ant sn 
MAragra pine wesc ire: ECMINGC wesc ee 
PALI ese otees eeeotes COMM caicte tiie iereree. 
AASOGUIICN Uae. cesta scun cscs POOEWCAV ME ar teTren Case: 
TCL swe. eet crtas ss Meet FULNIGU Orcas: Merre oreree. 
ESET) Dinter er ete ve Maacsec vives OUUOGI een cacet is tees ra 
UNILOLINS  vsdercress newts. FAVTNOCU Se eee crests: 
DATOWALC teen (yatewsccss cs: DOSbAS Coen iio crccss ct... 
EON IL LOY sects eatecevestises SLENOPTADNEIA cteat.ce.s 
PISADUCAT TL ctess. i... ee, DETeLICtA lamers. cess. 


Value: 20 marks, with one mark off for each error. 
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STENOGRAPHY—GRADE XI 
Parte 


INSTRUCTIONS: For students taking the General Course, 
dictate the first three letters at 70 words per minute, and the last 
two letters and the article at 80 words per minute. For students 
taking the Secretarial Course, dictate the first three at 80 words 
per minute and the last three at 90 words per minute. Allow a 
one-minute interval after each letter or article, and a ten-minute 
interval at the conclusion of the dictation for revision of notes, 
checking punctuation, spelling, etc. Forty-five minutes are to be 
allowed for the transcription. The words are marked off in groups 
of ten. 


1. Dear Madam: 


Your attention is again called to the statement/ of your 
account for electric service, payment of which is / past 
due. 


It is our experience that this delay is / frequently the 
result of an oversight, and as our service / is not continued 
where the account is more than thirty / days overdue, this 
reminder is sent with the request that / the amount of the 
bill, $2.95 / be paid before the close of business on July 
nd. / 


If payment is not received by this date, however, it / 
will be necessary to enforce our rule and disconnect our / 
service. 

Yours very truly, 
(Value 18) (104) 


2. Gentlemen: 


Our paper requirements will be about the same as / they 
were last year. You shipped us three carloads of / No. 6087 
during the first six months / and four carloads of No. 6088 
during / the second six months of the year. 

If you can / duplicate those shipments this year at the 
Same prices and / on the same terms, we see no reason 
why we / should not give you the business. Costs in other 
departments / have risen, however, and we are frank to 


(Over) 


say that / we must look elsewhere if you insist on the 

five / per cent increase that you announced recently. 
Yours_very truly, / 

(Value 19) (110) 


3. Dear Mr. Mason: 


After some delay we have been able / to get definite 
approval of a line of silk handkerchiefs / to be included 
with our holiday lines. You may, therefore, / make up for 
us eight sets of samples as you / suggested, and we ask 
you to select the following from / the best selling patterns 
in the different grades: six styles / at $1.60, nine styles 
at $2. / 75, and $3.00, two styles at $4.00, / and eight 
styles at $5.00 and $5.75. / 

This makes twenty-five styles in all. 

Will you kindly / send these lines to us as soon as pos- 
sible as / some of our men are starting out with their holi- 
day / handkerchiefs about June 20. 

Yours truly, 


(Value 22) (126) 


4. Dear Mr. Briggs: 


Will you accept an appointment as a / director of the 
Ontario Association of Junior Farmers? Ag director, / you 
would represent the Association at all meetings, stimulate 
the / formation of new local units, and do what you could/ 
to further the general interests of the organization. 

Mr. James / H. Ross, the Provincial Secretary, will 
supply you with stationery, / postage, and other materials 
necessary for the carrying out of / your duties as director. 

The purpose of our organization, as / you know, is of a 
double character—to raise the / standard of efficiency of 
our young farmers, and to stimulate / an interest in 
country community life with a view to / encouraging 
young people to remain on the farm. 

May I / have a favorable reply from you within the next 
few / days? 

Sincerely yours, 
(Value 23) (133) 


5. Dear Sir: 


Cur annual report, covering local conditions during the/ 
year to date as compared with 1947, / is now being pre- 
pared for the use of the General / Manager in his address 
to the shareholders at the next / meeting of the Bank. 
In this connection we are interested / in securing infor- 
mation regarding conditions pertaining to the implement 
business. / 





Might we trouble you for a brief oucline of the / situa- 
tion as you have found it? If possible, please touch / upon 
the volume of sales, movement of prices, stocks on / hand, 
and the credit situation, including the collection of old / 
and current accounts. 

Any information you may be able to / supply with re- 
spect to the foregoing will be very much / appreciated. 

Yours truly, 
(Value 21) CiZo) 


6. Selecting Your Position L 

Young people who are looking for a position should 
keep / in mind the fact that there are thousands of jobs / 
in Canada in which they can earn a living. Their / quali- 
fications, natural tendencies, and experience should fit 
them for more / than one type of position. 

To secure a position, you / must plan a salesmanship 
campaign, and not trust to good / fortune. Realize that 
you have a product to sell. The / product you have to sell 
is your service, your ability, / and your personality. Make 
a careful study of what you / are best fitted to do: Take 
an honest inventory of / yourself; that is, your capabili- 
ties, your likes and dislikes. You / are more likely to 
achieve success if you do something / you really like. 
(Value 22) (126) 


Seale For Marking Transcript 

NOTE: Regard each question as a unit. Allow proportion- 

ate marks for an unfinished letter or article, if the 

shorthand notes are complete. 

Major Errors 
Deduct two marks for each of the following: 

. Omission, addition, substitution, or transposition of 
any word or figure (except the articles a, an, the). 
. Misspelled word, (except a typing error). 
Gross error in punctuation; e.g., wrong use of the apos- 
trophe, or sentence structure. 
Change in number or tense. 


Boop 


Minor Errors 

Deduct one mark for each of the following: 
. Minor errors in punctuation: e.g., comma, hyphen, ete. 
. Incorrect use of the articles: a, an, the. 
. Typing errors: e.g., incorrect spacing, transposition of 
letters. 
Poor erasure. 
. Incorrect syllabication. 
Faulty capitalization. 


amet; WHE 
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TYPEWRITING—GRADE XI 





Instructions: Allow 1% hours for this paper. Ten minutes extra 
for speed test. 


In marking questions 1, 2 and 3, deduct 2 marks for each 
error or careless erasure. 


1. Mr. F. Boyle, Assistant Editor of the NORTH STAR 
MAGAZINE, Sault Ste. Marie, Ontario, wishes you to 
send the following letter to Mr. L. Bickle, Sudbury, On- 
tario. Type the letter in correct form using a suitable 
letterhead and the current date. 


Dear Sir: The lines about which you inquire are taken 
from a poem by Edward Fitzgerald. This poem is a 
translation of the Rubaiyat of Omar Khayyam, the Astrono- 
mer-Poet of Persia. Fitzgerald’s translation is thought by 
many to be superior to the original. Whatever may be 
thought of the philosophy of the poem, Fitzgerald’s trans- 
lation has sung its way into the hearts of tens of thou- 
sands wherever the English tongue is spoken. The qua- 
trains which follow are perhaps the most frequently 
quoted: 


A Book of Verses underneath the Bough 
A Jug of Wine, A Loaf of Bread—and Thou 
Beside me singing in the Wilderness— 

Oh, Wilderness were Paradise enow! 


Some for the Glories of this World; and some 
Sigh for the Prophet’s Paradise to come: 

Ah, take the Cash, and let the Credit go, 
Nor heed the rumble of a distant Drum! 


I hope this information may be of value to you, and 
thank you for the kind words of appreciation in regards 
to this department of our magazine. Yours very truly, 

(Value 20) 
(Over) 


2. The Canada Year Book gives the value of gold pro- 
duced in Canada by Provinces for the years 19438, 1944 
and 1945 to be as follows: 


Novae’ scotias espe $ 158,976 224,840 130,053 
Quebec 22 ee eee 35,017,521 -\ 28, 7513184. 25,01 eee 
Ontaridmece nee 81,512,777 66,675,686 61,228,052 
Manitoba. 3;0o0,001: 2,000,400." 2,0 Lorene 
saskatchewan ........... 6,702,465 4,727,107 4,196,500 
Albéertagite ee 808 1,963 © ferent 
British Columbia ...... 9,291,821 7,578,994 1,252,630 
Yukonetiniene ee Son tso04 bt 16sGol 1,514,358 


Give this tabulation a suitable heading and set it up 
on a half sheet of paper. Show the total value of gold 
produced for each year. 

(Value 15) 


5. Section A below represents 16 numbered pigeon 
holes in a post office in which letters are to be filed. 
Section B represents a number of letters to be filed. 

(a) Copy section B and beside each name write the 
number of the pigeon hole in which the letter should be 
placed. Thus Baxter, J. H., should be placed in the pigeon 
hole Atw to Byz, so 2 is written in the space provided. 


(Value 10) 
SECTION A 
(1) A to Atw incl. (6) Esq to Gem incl. (11) Olf to’ Pla 7 inner 
(2) Atw to Byz ’ (7) Gem to Hyb (12) Pla to Rei a 
(3) Byz to. Com)” (8) Hyb to Lab”, (13) Rei ;to Shire 
(5) Com to Dep ” (9) Lab to Mem * (14) Shr to Syniwee 
(5) Dep to Esq ” (10) Mem to Olf ” (15) Sym to Unow@ 


(16) Uno to Zyt- 
SECTION B 


© Jaxtet..<) alt Trimble, B. C. .. LeBreton, F. X. 

. Gardner, E. C. SP eIVISSLON TOs wo ELCLLLEYS “la aes 

. Alden, M. E. WeLNOiCalte oat ..Wwaughlin#’ 2: 

. Repetti, M. C. ~ Qualew Creat, wUnright.- Gash 

Nolan. GaaGe fe CAINS: Austin da Ee 

. Kuppel, H. M. ... MeCreary, Jas. Jude, Gi Tr: 

. MeClenahan? S.il7) 2 Lnompsoneo. c: _..Vaughan, Te 

a Chase, Wm: iE: ..Williams.. Harvey -~.. Prichard; base 

ov ANACIY- Pines ... Sanderson, S. D. _.Franklin/vHoeie 
Phillips, C. W. ...kiuebach, F. D. 3 Veaper.s.b, ke 

A vOuUne maw Po) Mallow bo. .avLorton. W. aie 


(b) Omit the number, and arrange and type the names 
in alphabetical order in three columns on a whole sheet 
of typing paper. 

(Value 15) 























4. SPEED AND ACCURACY TEST—10 minutes. 
Marking+—Give four marks for every 50 net words typed 
for classes with three years of typewriting, and four 
marks for every 40 net words typed for classes with two 
years of typewriting, less one mark for each error. 


TO TEACHERS—Each teacher will supply the material 
for the speed test from new Underwood or Reming- 
ton tests. (April Test, 1948.) 
(Value 40) 





Commercial Diploma Lramination 
JUNE, 1948 





BOOKKEEPING PRACTICE—GRADE XII 


Time—3 hours 








I. Following is the Trial Balance taken from the books 
of Jones and Saunders, December 31, 1947: 


SAT hee See veered ceca Dr beta ie bo 
Accounts Receivable .... 10,606.25 
Bills Receivable: .........:. 2,125.80 
BSS TIC bat eee eee, Feed icant 3,533.00 
PUG LIG Ae Met, aleecsce ks 3. 15,000 
Mortgage Payable ............ 5,000.00 
Reserve for Depreciation 
OMe LOLA O'S? toe cheeccse ee 1,500.00 
Accounts Payable .......... eile. D 
PSE AV EOIG cise cccceas ss 2,081.25 
SOLO MAXtUres .21..<.s.cse0.- 1,500.00 
Reserve for Depreciation 
of Store Fixtures........ 600.00 
Delivery: Trucks: 2..)-..._.- 2,000.00 
Merchandise Purchases.. 81,703.30 
PHOS HeTUINS s.cciicredeesoe ese 150.00 
Merchandise Sales ........ LOZ 39125 
Merchandise Inventory 
rig ie LOA ig came cy. 8 10,000.00 
Purchase Returns «........%. 487.60 
TUE “pin eae Se a Ljotz.o0 
POs LT lees t este ia oes cede. 2,337.50 
Salesmen’s Salaries ........ 3,107.50 
Salesmen’s Expenses .... 1,500.00 
Per S IN OS ee eo iccs sacs 557.50 
Warehouse Salaries ........ 1,072.50 
Warehouse Supplies ........ 437.50 
Insurance .....«. Beg Foes «e 350.00 
Ditices Wxpense wv... 137.50 
Me Cae MAlATIOS ve) 2iicis.+- 3,050.00 
Furniture and Fixtures.. 500.00 
General ‘Expenses .......... 407.50 
Peat ane LONE os...s00e8.. 750.00 
) Discount off Sales. ........ B25c10 
| Discount off Purchases.. 921.00 
(Over) 











Mortgace (Interesty ..... 150.00 


Interest nconie Mes 112.00 
Interest Expense .......... 175.00 
L. M. Jones, Drawing .... 2,100.00 
W. J. Saunders, Draw’g 2,112.00 
L. M. Jones, Capital .... 13,150.00 
W. J. Saunders, Capital 15,140.00 


$149,096.85 $149,096.85 


Additional information December 31, 1947: 


It 


2 
D 
4. 
) 


Goods on hantie. rete $18,372.50 
. Coalsonehandaeee sees te eee 112.00 
. Office Supplies on hand ......... 12.00 
Insurance }prepaldigea cae 37.50 

. Warehouse salaries 
due#ands unpaid ae ee ae 50.00 
. Mortgage interest accrued .... 150.00 


. Interest Accrued on 


Bills Recetvablemr-seccen.: 12.00 


. set up a Reserve for Bad 


Debts amounting to 2% of 
Accounts and Bills Receiv’ble 


. Allow for Depreciation as follows: 


(a) Store Fixtures 10%. 

(b) Furniture and Fixtures 10% 
(c) Trucks 20%. 

(d) Buildings 5%. 


From the above figures prepare: 


. A Classified Trading and Profit and Loss 


Statement. (Value=27) 


. The Statements of Proprietorship. (Value=2 x5) 
. A Classified Balance Sheet. (Value=23) 


tl 


Rule a Cash Book with columns as follows: 

‘“‘Receipts’’—Discount off Sales. Accounts Re- 

ceivable, Bills Receivable, General, Exchange and 

Bank Charges, Bank. 

‘“‘Payments’’—Discount off Purchases, Accounts 

Payable, Bills Payable, General Expense, General, 

Bank. 

Enter the following transactions, summarize and 

close the Cash Book. 

June 1, 1948. J. B. William’s. balance in the 
bank is $2,151.70. Gave the Petty Cash- 
ier a cheque to start his fund $100. 

















10. 


leTS 


12. 


20 entries«K1144=30 
2 summaries X5—10 


. Received cheques from S. Wilson for 


his invoice of May 27, $150.50, less 3% 
discount and from T. Watts for his 30 
day note due $225.00 and interest $3.25. 
Deposited these cheques, exchange 14%. 


Paid the Waterloo Fire Insurance Co. a 
premium due on buildings $39.50. 


Sold goods to M. Freeman, for whom 
we have an account in our ledger, 
$125.60 He gave us his cheque, drawn 
on a local bank, in full payment of this 
invoice. We sent a cheque to L. Bristol 
and Co. for our invoice of May 26, 
$145.75, terms 2/10, n/30. 


. Paid wages for the week $225.00. De- 


posited Freeman’s cheque received on 
June 4. 


Issued cheques to: Walker and Co. on 
account, $1387.20, less 214%; and to 
Tilley and Son for our acceptance due, 
face $150.00, and interest $2.95. 


Received a cheque from J. Martin for 
$07.50. This account was written off 
as bad in December, 1946. L. Beamer 
sent us his cheque for invoice of May 
29, $210.00, terms 3/10, n/30. Deposit- 
ed the cheques received, exchange 1%, 
minimum 15c. 


Bought furniture from the Hespeler 
Furniture Co., $87.20, for office use, 
and sent them our cheque. 


Sold goods for cash to 8. Vila $204.25 
and deposited the cash. 


Issued a reimbursing chequeu to the 
Petty Cashier for expenses for 2 weeks 
as follows: Cffice Expense $21.75; 
Store Expense $45.65; Sundries $13.10. 
Mr. Williams withdraws $75.00 by 
cheque to pay his personal life insur- 
ance premium due today. 





VALUES 
2 


Zool 


10 


5x1 


eS aa 


ace 
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BOOKKEEPING THEORY—GRADE XII 


Time—2 hours 





1. (a) What is the reason for preparing a Bank 


bo 


(b) 
(c) 


Reconciliation Statement? 


Who prepares this statement and where 
should it be placed in the books? 


At June 30, 1948, your bank statement 
shows a balance of $1,165.40. 


(1) You discover that cheques: No. 21, for 
SLO WUEMIN Oe et Ole 20.00 TNO. oc, LOL 
$75.25 are outstanding. 


(ijlm@ear oral tmeadrawn Oleeli ) VV isont0r 
$200.00 has been collected and credited, 
less collection charges .50c. This was not 
entered in the Cash Book. 


(iii) A deposit made out on June 30 for 
$421.20, was not taken to the bank until 
Julya?: 


(iv) J. B. Marlatt’s cheque for $110.00, 
which we had deposited on June 28, was 
reported N.S.F. and charged back to our 
account. No entry for this is in the Cash 
Book. 


Prepare a suitable Reconciliation Statement, 
showing the Cash Book balance and the true 
balance. 


(a) 


(b) 


(c) 


List five items that you consider of suf- 
ficient importance to be included in a 
partnership agreement. 


What advantages has a partnership over 
the single proprietor form of business 
organization? 


Wm. Jones and Len. Mann are partners, 
sharing equally, with investments at Jan- 
(Over) 


bo 
a3 
Co 


Za 


6x1 


BOSCH 


(d) 


Dana} 


(b) 


uary 1, of $6,000.00 and $8,000.00 respec- 
tively. On July 1, Jones withdrew $1,000 
Mann $500. By agreement they are allow- 
ed interest at 5% per annum on invest- 
ments and charged interest on withdrawals 
at the same rate. Jones is allowed a salary 
of $150.00 per monih as manager. The 
profit before allowing for interest or 
salary is $3,100.00. Make out a Drawing 
and Capital account for each partner at 
December 31. 


J. Lees and L. Weir are partners with 
investments of $8,000.00 and $10,000.00, 
and sharing profits and losses 2/5 and 
3/5 respectively. They are allowed interest 
on capital inves.ed at 6% per annum. 
Make the entry in General Journal form 
to adjust their interest for 1 year through 
their drawing accounts. Show your solu- 
clon. 


What do you understand by the term 
“Control Account’? 


What changes must be made in the fol- 
lowing journals to provide for the use of 
Control Accounts: General Journal, Cash 
Journal (Receipts and Payments), Sales 
Journal, Purchase Returns Journal. Bills 
Payable Journal? 


3. (c) From the following figures set up Accounts 


Receivable Control and Accounts Pavable 
Control at December 31, 1947: 


Chare'é Sales 2. nian ee 21/4562 
GashvSalese. eee 4,162.50 
Sales Returns) ocr ee 197.60 
Charged ePurchases ==... 2 13,456.25 
Purchases Returns 25- eere 97.50 
Cash Journal Receipts 

Accounts Receivable (net) .. 4.1260) 

Discount oLisoalest. es ZAVAO 
Cash Journal Payments 

Accounts Payable (net) .... 4,989.80 


Discount off Purchases ........ PALES Mi 





Bills Receivable (total) ............ 9,109.25 
Bisse avallies (LOCALS Geshe 5,160.75 
Accounts R’e’v’ble (bal. Jan. 1) 2,142.20 
ACCiseeeavanier (bales Jan. oh) 975.00 


2x10 4. These figures are ‘aken from the books of the 


rab 


ed 


Brandon Horticultural Society at December 31, 
LOA 


(CES od VN TE Wintel eres aes Pe gicren ne 1.516.90 
HG emer COCO VC Meritt cui. crc. coreg. 2462.50 
Receipts from annual dinner ........ 376.50 
Dinner expenses paid .......0te 147.80 
Secretary’s Honorarium paid ........ 100.00 
Ee7 OBO) VC wc occ fdes see tana cunugeaee rete crs ees 52.50 
SrGHO la ballt pe OV Clitean wens rot tee sae 50.00 
merrant received from CIly ii veeieeas 250.00 
(Gardener's Ssalarve ald ives cesses 1,250.00 
Equipment purchased and paid ...... 450.00 
lanier telG ss Dale lOle wert. era acters 600.00 
OI IeCecenicd le Dal Getter eer es 420.00 


Included in the Fees Received is $50.60 for 
1946 and $25.10 for 1948. There remains un- 
paid a bill chargeable to Dinner expenses 
$25.50. The gardener’s salary includes $50.00 
owing him from 1946. The office rental is 
prepaid by $30.00. You are to charge 10% 
depreciation on equipment. 


Prepare (1) a Statement of Receipts and Pay- 
ments. 


(2) a Statement of Income and Expenditure. 


. (a) Interest Income is entered in the Trial 


Balance at $29.50. 


It is discovered that there is interest 
accrued on Bills Receivable amounting to 
$3.25. Make the proper adjusting and 
closing entries. How would this item affect 
the profit and how should it appear in 
the Balance Sheet? 

(Over) 


2+atl1 


2+ 2ceL 


2+2 


(pb) Accounts: Receivable = 12,000.00 


Bad Debts 22 oe 400.00 
Reserve for Bad Debts ............. 510.00 


You are asked to write off as bad another 
$150.00 of Accounts Receivable and to 
keep the Bad Debts Reserve at 4% of the 


Accounts Receivable balance. 

Make the necessary journal entries. How 
would you show Accounts Receivable in 
the Balance Sheet? 


(c) A machine costs $5,000.00 and its esti- 


(d) 


mated life is 10 years. Depreciation is 
calculated by the Straight Line method. 
Make the journal entries made annually 
with respect to the lessening in value of 
the machine. At the end of year 6, what is 
the value of the machine as shown in the 
Balance Sheet? 


You borrow from your bank $2,000.00 on 
your 3 month’s note, the discount charged 
you being $31.50. At the end of 2 months 
you repay $1,000.00. At the maturity of 
the note you are allowed an interest re- 
bate of $5.15. Make the entries for 


(1) the loan 
(2) the interest rebate. 
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BUSINESS CORRESPONDENCE—GRADE XII 


Time—2 hours 





VALUES 


10 


20 


15 


15 


25 


15 


1. Rewrite the following to improve tone, syntax, 
and diction. 

(a) The E & G Stores will deliver to all parts of 
the city by phoning 3-2620. 

(b) Have you people gone out of business, or 
are you asleep? 

(c) We beg to acknowledge your esteemed favour 
of the 26th. ult. 

(d) The present condition of affairs that is now 
confronting the public has become what it now is 
because the citizens are not public spirited. 

(e) We produce stoves, furnaces, etc., and would 
advise immediate purchase of same. 


2. Write a letter to a camp acquaintance in a 
nearby crowded city expressing your appreciation 
of assistance rendered to a stranded travelling 
relative of yours for whom hotel accommodation 
was found. 

3. Application for the position of junior clerk 
in your office has been received from Peter Adams, 
who gives “Economy Grocery,’ where he has work- 
ed Saturdays for the last year, as reference. Draft 
a letter to the referee requesting specific informa- 
tion about Adams’ character and ability. 

4. Draw up a form letter which could be used by 
your firm to acknowledge the opening of a Deposit 
Account by a customer. 

5. Prepare a sales letter for mailing at the end 
of August to the President of the Students’ Council 
of the local secondary school. In it describe the 
merits of the IDEAL Notebook which will be 
stamped with the name of the school at no extra 
charge. Offer special terms for quantity orders as 
an added inducement. 

6. In 150 words write the minutes of the most 
recent meeting of a local organization of which you 
are a member. 
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BUSINESS LAW—GRADE XII 
Time—2 hours 





(Value, 10x1=10) 

I. Within the brackets before each of the following state- 

Meltcepmnt ©... “if you: think. its trués.or. hair you 

think it is false: 

( ) 1. Contracts between persons of legal age and sound 
mind are voidable contracts. 

( ) 2. An offer may be revoked at any time before 
acceptance is made. 

( ) 3. In an executed contract, ‘lack of consideration 
voids the contract. 

( ) 4. An assignment conveys to the assignee better 
title than those that the assignor had. 

( ) 5. A private carrier is held to a greater degree of 
liability than a common carrier. 

( ) 6. In a sale of goods, both title and possession must 
pass at the same time. 

( ) 7. The only method of terminating a contract is by 
specific performance. 

( ) 8. If there is a difference in the amount as shown 
by the figures and the amount as shown in the 
words written for the amount, the promissory 
note is void. 

( ) 9. The signature, ‘William Lane, Agent’? would bind 
only the agent. 

( )10.A partner is jointly and individually liable for 
the debts of his concern. 

II. A single word or phrase will complete each of the 

following statements. Write the word or phrase that will 

make the statement complete and correct. 


(Value 15x1=15) 

1. A contract in which the terms of the agreement are 
understood from the acts of the parties is called (?). 

2. No offer can be revoked after an acceptance has been 
(?), nor does the revocation become effective until 
it (?) the offeree. 

8. Active concealment of a fact is called (?). 

4, The consideration need not be adequate, but it must 


be (?). 
; (Over) 


SOHO DAD 


12. 
13. 


14. 
15. 


LEE 


A bailment arises when (?). 


. An express warranty in the sale of goods covers (?). 


A bill of lading is (?). 


. The difference between a chattel mortgage and a 


sale is (72). 


. By the Statute of Limitations we mean (?). 
. A note, “we promise to pay” and signed by “John 


Lane, Henry Jones,” is called a (?) note. 


. The right of an agent to keep the property of his prin- 


cipal until the agent is reimbursed for his expenses 

is called (?). 

A surety’s contract is (?) and is directly enforceavle. 

A leasehold interest in real estate is considered (?) 

property. 

Estates in land which are limited by the life of a 

person are called (?). 

A quitclaim deed is one in which there are no (?). 
For each of the following cases state the decision 


and give the reason for your answer. 


ts 


co 


(Value. 15xX5=75) 


Amidon wired an offer to sell oil to Bennett. The tele- — 


gram was sent at 8 a.m. and was received by Bennett 
at 11.15 a.m. Bennett wired his acceptance at 12.45 
p.m. and it reached Amidon at 4.15 p.m. At 2 p.m. of 
the same day, Amidon wired a revocation of his offer. 
This message reached Bennett at 3 p.m. When, if at 
all, was a contract completed? What is the legal prin- 
ciple involved? 


. (a) King, an infant, notified his broker to buy 100 


shares of a certain stock. The stock c2clined in value 
and King refused to pay, setting up infancy as his 
defense. Will he be compelled to pay for the stock? 
Why or why not? 


(b) In the above case the stock rose in value. and the 
broker refused to go through with the contract. claim- 
ing that he did not wish to do business with an infant. 
May he refuse? What is the legal principle involved? 


. Guffy contracted with Brown, an insane person, for 


the purchase of an automobile. Guffy was without 
knowledge of Brown’s mental condition, paid him $550, 
a reasonable price for the car, and then re-sold it to 
Ross for $600. Later Brown desired to recover the 
car on the ground that he was not 2 competent party 
at the time he made the contract. Judgment for whom? 





. Steffens agrees to build a well 360 feet deep for Mason, 
contract price $400. After digging 16 feet, Steffens » 
strikes rock and refuses to go on unless Mason agrees 
to pay an additional $50. Mason, anxious to have the 
well completed, promises, but later refuses to make 
payment of the additional amount. Steffens sues. Will 
he be successful? What is the legal principle involved? 
. Smith and Jones, Certified Public Accountants. com- 
pleted an engagement for which the fee was not 
pre-arranged. They submitted a bill to their client for 
$1,500, a reasonable value for the services rendered. 
Doe, the client, on receiving the bill, sent a cheque for 
$850, indorsed “in full satisfaction of Smith and 
Jones’s claim.” Smith and Jones deposited and col- 
lected the cheque, and then sued for the balance. What 
defenses, if any, had Doe? 
. On March 1, Hogan entered into an oral contract to 
work for Munsey for one year as superintendent of his 
paint factory, services to date from April 1. Hogan 
worked until July 15, when Munsey discharged him. 
Hogan sued on the contract and Munsey set up the 
Statute of Frauds as a defense. Is this a good defense? 
What is the principle of law involved? How does the 
legal principle apply to this case? 
. Kerr wrote a promissory note and signed it. He put 
the note in his pocket and promptly thereafter lost it. 
Amster found the note and passed it to a third party 
for value. May the third party recover? What is the 
principle of law involved? 
. John Green and Richard White took part in a game 
of poker. Green lost $60, half of which was won by 
White. Green had but $30 in his pocket. He gave the 
money to one of the other players whom he did not 
know as well as he knew Whi-e. To White he gave a 
cheque for $30. The cheque was indorsed to Gray, a 
holder in due course, who deposited it for collection 
and was notified that payment had been stopped. Grey 
sued, and Green set up the defense of illegality. Is 
this a good defense? What is the principle of law 
involved? 
. Walker entered a cafeteria to have supper. He hung 
his coat and hat on a hock without noticing a sign 
which read, ‘‘Not responsible for personal property 
unless checked. with cashier.” After the meal, he dis- 
covered that his coat and hat were missing. He sued 
the management, claiming bailment. Is his contention 

orrect? Why or why not? 

(Over) 


10. 


Ais 


12. 


15. 


14. 


15. 


Franklin stopped at the Arista Hotel in St. Louis. The 
hotel had a sign in every room stating that the hotel 
would not be liable for any loss of valuables unless 
deposited in the safe. Franklin, disregarding the sign, | 
keeps his money and gold watch in his room. One night 
his room is entered and the money and watch are 
stolen. He sues the hotel for the loss of his valuables. 
Decision for whom and why? 

Franklin borrowed $500 from Oliver, a business asso- 
ciate, and authorized Oliver to collect the rents from 
his (Franklin’s) apartment house and pay the debt 
from the proceeds. A week later, before any rents are 
collected, Franklin was killed in an automobile acci- 
dent. His estate refused to allow Oliver to collect the 
rent. Oliver sued. Decision for whom and why? 

Green and McGuire are partners in a clothing business. 
It is definitely agreed and stated in the articles of 
copartnership that Green shall be the general manager 
and that McGuire shall have charge of sales only. 
McGuire ordered goods from the Marks Clothing Com- 
pany. When they were delivered, Green refused to 
accept the goods for the firm, claiming that McGuire 
had no authority to order goods. The Marks Clothing 
Company sued for damages. Will they recover? What 
is the legal principle? How does the principle apply 
to this case? | 

Jones and Smith are partners. Their firm is insolvent, 
owing Brown $20,000 and having $10,000 resources. 
Smith’s personal estate is valued at $8,000, and he 
owes Canning $3,000. Jones has no personal estate and 
he owes Davis $500. What are the rules of law govern- 
ing the above case and how would the creditors share 
in the assets enumerated ? 

Durant owed $10,000 to Rice; who, as a protection, 
insured Durant’s life for $10,000. The debt was paid 
at a future date, but Rice, nevertheless, continued to 
pay the premiums. Upon Durant’s death Rice claimed 
the $10,000. The company refused, setting up “lack of 
insurable interest” at the time of the loss as a defense. 
Who will win? What is the principle of law involved? 
Benson sold a farm to Canning for $10,000. Canning 
did not record his deed but went into actual possession. 
Afterwards, Benson sold the same farm to Downs for 
$8,000. Downs recorded his deed and then brought 
suit to oust Canning. Will the suit sueceed? What is 
the principle of law involved? 
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OFFICE PRACTICE—GRADE XII 





VALUES 


1. Make up an invoice for the following and keep 
a carbon copy: 


15 (a) March 30, 1948, THE COOKSVILLE COM- 
PANY LIMITED Good Building Products 
Head Office 672 Dupont Street Toronto 
Ontario “SOUD: TO. Mr gG ate liso LU 
London Street Peterborough Terms 60 day 
draft Shipped by Transport 9400 Flashed 
Brick $36.80 per M; 8500 Back-up Brick, 
same price; 2200 Back-up Tile, 4” x 614” 
x 12’, $68 per M; 380 pcs. 8144” x 13” Flue 
Lining $1 each; 350 pcs. 3”’ Drainage Tile, 
$25 per M. Discounts 10% and 5%, Sales 
Tax Extra. 


5 (ob) Draw a draft to cover the transaction 
above, and show the acceptance. The com- 
pany deals with the Bank of Toronto. 


5 (c) On Apr. 5 the draft in (b) is discounted by 
the company. The bank charges the maxi- 
mum discount allowed by law, and deposits 
the proceeds in the customer’s account. 
Calculate the discount, the _ collection 
charges, and the proceeds. 


10 2. The following entries appear in the ledger of 
SCHNEIDER BROS. CORPORATION, 30 Wel- 
lington Street West, Toronto: 

Customer—Max Robertson 
165 King Street West 


Toronto Limit $1200 
1948 Debits Credits Balance 

Jan. 4 Mdse $506.75 
7 Cr. Note Sd $503.50 
| 20 Mdse 326.76 830.26 
| 23 Mdse | 210.89 1041.15 
| 28 Draft 503.50 537.65 


(Over) 














15 


16 


25 


Employee Status M 


Hall 
Park 


Shaw 


Wert 
Best 


Feb. 8 Mdse 183.67 21.32 


11 Mdse 206.54 
14 Rebate 6.76 
18 Cheque 326.76 
27 Mdse 29.04 
28 Mdse Ret. 16.73 


Render a statement for February. and keep a 
carbon copy. 


. Arrange and tabulate the following material in 


good form. Make one carbon copy. 


STUDENT VETERANS AT CANADIAN UNI- 
VERSITIES Arts and Science, 1st Year, 6802; 


2nd Year,* 5/64: 3rd ~Y ear, 9231355 ae 


Subsequent Years, 887; Total, 15766; Engineer- 
ing and Applied Science, 3680, 2870, 699, 265, 
1514; Commerce, 829, 815, 328, -141, 21138; 
Agriculture (Degree), 496, 488, 123, 66, 11738; 
Law, 574, 389, 98, 36, 1097; Medicine, 461, 184, 
ASLO LUG: 


. Arrange and type the following in alphabetical 


order: Bondi Better Bananas; Helene’s Fine Mil- 
linery; Foo Sing; Textile Novelty Co.; Samuel 
Bond; L & L Textiles Ltd.; Taco Heaters of 
Canada Ltd.; Miss Mary E. Tench: John Labatt 
Limited; Dr. Murray G. Bond; T & P Food 
Market; Heating & Plumbing Finance Co.; 
Helen’s House of Corsetry; Temple Baptist 
Church; S. W. Bond; Textile Manufacturing 
Co.; Food Pilot Restaurant; 10 Bond Street 
Sg S. J. Bond: «Richard T. Singeres 
ns. 


. (a) On this sheet, calculate the following pay- 


roll. A full week is 44 hours; time-and- 
one-half for overtime. 


Total Ine. 
T W Th FS Hours Rate Gross Tax ee 
SOR S sGar Guess Oe S12 
Sl One ome Ga Get .65 
Mid eS5 7 29590 oe 15 
MSS Foe Soe ante I71h 
Vis i 0 Coie 8814 





Sick Total Net 
Ben. Ded. Pay 


20 
.20 
.OD 
100 
00 


5 (b) Using the currency distribution sheet pro- 
vided; break down each worker’s pay in 


(a) so that he may be paid in cash. 


(c) Use the cheque provided as follows: 
2 (i) Make it out payable to yourself as pay- 
master, ready to lay it on the manager’s 
desk for signature. 


2 (ii) Type a summary of the currency re- 
quired on the back of the cheaue. 





100 
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STENOGRAPHY—GRADE XII 


INSTRUCTIONS: For the General Course, dictate at 100 words 
per minute; for the Secretarial Course, dictate at 120 words 
per minute. Allow thirty seconds for each address, and one 
minute interval after each letter; ten minutes for revision of 
notes, and forty minutes for transcription. The letters may 
be set-up in any approved style, but must be mailable. Proper 
erasures should be allowed. Dictionaries should be available. 

The letters are counted in groups of 20 standard words of 
1.4 syllabic intensity. 


The L. M. Arbuckle Co. 
275 King Street East 
Hamilton, Ontario 


Gentlemen: 


This is in reply to your letter of May 29, in which you 
ask about Mr. Samuel Richardson./ 

Mr. Richardson has been our bookkeeper for the past 
three years./ He has kept a standard set of books, which 
were regularly audited by a certified, public accountant./ 
He also attended to the routine of our small office. We 
have found him honest, efficient in his work, and/pleasant 
in his relationship with the office staff and the public. 

We are very glad to recommend Mr. Richardson/to you. 
(Value=15 Yours sincerely, (104) 


Lie 


Miss Margaret Shore 
2141 Culp Street 
Niagara Falls, Ontario 
Re: Income Tax Refund 


Dear Madam: 


This will acknowledge receipt of your letter of May 28, 
with reference/to a refund on your income tax return. 

The assessment procedure has recently been completed 
in/econnection with this return, confirming a refund of 
; (Over) 


tax over-deducted at the source in the amount of/$61.60, 
as estimated by you. A cheque covering this refund will be 
forwarded as soon as possible./ 

While it is not possible to name any definite date when 
this cheque will reach you, please: accept/this letter as 
your assurance that your claim has received proper atten- 
tion/and that there should be no unnecessary delay in 
forwarding the cheque. 

(Value=15) Yours truly, (1328 


Lie 


Miss N. Knight 
79 Russell Road 
Ottawa, Ontario 


. Dear Miss Knight: 


Thank you for your interest in our recent broadcast 
as shown by your request for a copy of Dr./Wright’s talk 
on the subject, “Foods and Fads.” 

Five thousand copies of this broadcast were printed, 
but the demand for/them has been so great that the sup- 
ply has already been exhausted. However, we are putting 
your name on our list/to receive a copy of the reprint, 
which ought to be ready in about two weeks’ time. 

You state that you wish/to use the material from this 
broadcast this coming Friday. The Hamilton Advocate of 
May 18 carried/a verbatim report of this broadcast. You 
could probably secure a copy of this paper from the/ 
publisher, or see a copy in your library, to use for your 
debate. The reprint, in more permanent form than a/ 
clipping, will come along in due course, ready for your 
files, 

(Value=20) Yours very sincerely, (152) 


vz 


Mr. Edward Barrett 
37 Dundas Street 
Wocdstock, Ontario 


Dear Mr. Barrett: 


Ed Dennis sent me your letter of the 17th. in which 
you asked for some advertising/material. I have not an- 
swered before, because I have been away on vacation. 

We are sending you a few/posters and pamphlets which 
you might be able to use. If your window has a sloping 








floor, they could be laid out flat. You/could spread the 
different pamphlets fanwise to make a display. The 
posters might be fastened to the backdrop of the/window, 
but if this is not feasible, they could be mounted on heavy 
cardboard, with thumbtacks. We are also enclosing/four 
photographs which pretty well tell their own story, and 
these can be used in any way you think best. One of our/ 
framed signs is also going to you and this, we think, makes 
an attractive showing in a window. A number/of our 
agents use them in that way. 

‘We have a number of illuminated signs, but usually 
take the/opportunity in the summer time of having them 
put into good shape. If you are interested. we could lend 
you one later on. 

We hope these will be helpful to you and should like to 
hear from you about any other/advertising that you think 
would be suitable. 

(Value=25 Yours truly, (209) 


V. 
Mr. H. W. Coulson 
949 Princess Street 
Kingston, Ontario 
Re - 949 Princess Stree: - Your Tenancy 
Dear Sir: 


Your present rent, as our tenant at the above vroperty,/ 
is $65.00 per month, payable in advance on the first day 
of each month. : 

We feel that we should be receiving /substantially more 
rent from this property, but at the present time we wish 
to make the increase as modest/as possible. 

Please, therefore, take notice that, commencing with 
the month’s rent due on the Ist day of October,/1948, your 
rent is hereby raised to $70.00 per month, payable in 
advance on the first day/of each month as at present. 
This Company will, of course, continue to pay the water 
rates. 

Should you decide that/you do not care to submit to the 
increase, it is your privilege to terminate your tenancy 
by proper/notice to this Company. On the other hand, this 
letter may be taken as our notice to you to quit and/ 
deliver up to this Company possession of the said premises 
now held by you as our tenant, situate/at the said address, 
on the first day of October next, and that the premises, if 
re-rented, are re-rented/to you from that day at the in- 
creased rental. 

(Value=25) Yours very truly, (214) 





. 
\ 
< 
woe oe 
a 
; 
' 
: 
y . 





\ 





a 
eer oS 





